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Personnel Education and Training  Professional Renewal  
 Programs   Leave Program (PRL) 

 
 
 
 
 
 
 
PURPOSE: .01 The Professional  Renewal  Leave (PRL) Program 

provides the opportuni ty for  professional  
revi ta l izat ion and development  to  a  l imited number 
of  Laboratory managers  or  Technical  Staff  
Members  who have made outs tanding contr ibut ions 
to  Laboratory effor ts .  Employees may be assigned 
to an al ternate  Laboratory organizat ion (Internal  
Program) or  to  a  program or  organizat ion external  
to  the Laboratory (External  Program).  Assignments  
are  subject  to  the programmatic  needs of  
Laboratory organizat ions and are  based on 
technical  and programmatic  relevance to  ensure 
mutual  benefi t  to  the Laboratory and to the 
employee.  

 
 
ELIGIBILITY: .02 The candidate  must  meet  the fol lowing 

requirements:  

Be a regular full-time exempt employee (manager or 
Technical Staff Members), 

Have made outstanding contributions to Laboratory efforts, 
and 

Have a workable plan of research or other activity that is 
relevant to a Laboratory program and to the candidate’s 
expertise. 

 
INTERNAL PROGRAM: 
 

Definition .03 The Internal  Professional  Renewal  Leave Program 
provides the opportuni ty for  professional  
revi ta l izat ion or  development  through an 
assignment  to  another  Laboratory organizat ion.  

 
 

Length of Leave: .04 The leave period must  not  exceed 12 months.  
 
 

Program Costs: .05 The ful l - t ime posi t ion costs  associated with the 
Internal  Professional  Renewal  Leave may be borne 
equal ly by the employee’s  organizat ion and the host  
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organizat ion,  or  the costs  may be negot iated by the 
candidate’s  home organizat ion and the host  
organizat ion.  

 
 

Return to Organization: .06 Upon complet ion of  the PRL, the employee returns 
to  the home organizat ion.  The employee on PRL is  
not  guaranteed a  return to  the same posi t ion or  job 
assignment;  the home organizat ion may determine 
the employee’s  t i t le ,  posi t ion and assignment  based 
upon programmatic  or  operat ional  needs.   

 
 
Pay Status: .07  Pay status  (compensat ion and benefi ts)  is  re tained 

during the term of  the program assignment  and 
upon return to  the home organizat ion.   

 
 

Salary Increases .08 Performance appraisals  and salary increases are  
and Performance  determined by the home organizat ion with input   
Review:  from the host  organizat ion.
  

 
Approvals: .09 The employee’s  appl icat ion for  the program 

requires  approval  f rom the appropriate  group and 
divis ion management  of  the home and host  
organizat ions.  I f  the assignment  crosses  
directorates ,  the Associate  Director  (AD) of  each 
organizat ion must  approve the appointment .   

 
 
EXTERNAL PROGRAM: 
 

Definition: .10 The External  Professional  Renewal  Leave Program 
provides the opportuni ty for  professional  
revi ta l izat ion or  professional  development  through 
an assignment  to  a  program or  organizat ion external  
to  the Laboratory.  

 
 

Length of Leave: .11 The leave period must  not  exceed s ix months.  
 
 

Program Costs: .12 The Laboratory sponsoring organizat ion bears  a l l  
costs  associated with External  Professional  
Renewal  Leave.  
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Travel: .13 Employees on PRL may be placed on Extended 
Travel .  See  the  Travel Home Page for  more 
information.  

Note:  An employee considering a foreign PRL assignment 
or whose domestic assignment involves foreign travel must 
comply with Laboratory foreign travel requirements. See 
the Travel Home Page.

 
 
Return to Organization: .14 Upon complet ion of  the PRL, the employee returns 

to  the home organizat ion.  The employee on PRL is  
not  guaranteed a  return to  the same posi t ion or  job 
assignment;  the home organizat ion may determine 
the employee’s  t i t le ,  posi t ion and assignment  based 
upon programmatic  or  operat ional  needs.  

 
 

Salary and Benefits: .15 Salary payments ,  vacat ion,  s ick leave,  and other  
benefi ts  cont inue.  Employees on PRL are el igible  
for  salary increases  and should be given the same 
considerat ion given regular ,  ful l - t ime and part- t ime 
employees.  Employees are  encouraged to contact  
the Benefi ts  Group in Human Resources Divis ion 
prior  to  leaving to discuss  their  benefi ts .  

 
 

Security Clearance: .16 Unless  DOE approves an except ion,  DOE requires  
that  an employee’s  securi ty  clearance be terminated 
when the employee is  on external  Professional  
Renewal  Leave for  a  cont inuous period of  more 
than 90 calendar  days.   

 
 
Approvals: .17 Group- and divis ion-level  managers  review and 

approve the External  Professional  Renewal  Leave 
request .  After  the necessary  approvals  are  
obtained,  Human Resources   val idates  that  a l l  PRL 
program guidel ines  are  met  and coordinates  f inal  
detai ls  of  the leave.   

 
 
POINT OF CONTACT:  .18 Contact  Human Resources Divis ion for  fur ther  

guidance on this  pol icy.  
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